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REQUEST TO REVIEW RESEARCH PROPOSAL 

All forms submitted to the Research Office (BK or NY Campus) must be complete.

GENERAL INFORMATION

Please submit a “Request to Review Initial Study Package” (All forms are found on the R&D Program VA Intranet web site: http://vaww.visn3.med.va.gov/nyhhs/r&d/forms.asp)   If this is the first research proposal submitted at this Medical Center, also submit an Investigator Data Sheet (Page 18 ‑ VA Form 10‑5368) and a Personal Data form. All forms should be accompanied by an abstract (see Abstract Guidelines) and all supporting documents (i.e. training certificates).  IF THE STUDY INVOLVES ANIMAL SUBJECTS OR INVASIVE PROCEDURES OR ADMINISTRATION OF DRUGS TO HUMAN SUBJECTS, OR INVOLVES COMPLETE LABORATORY OR STATISTICAL ANALYSES, A COMPLETE PROTOCOL MUST BE SUBMITTED IN ADDITION TO THE ABSTRACT.

For studies involving human subjects, include all the “Human Studies Forms”. If the proposal involves the use of animals include all the Animal Studies/IACUC Forms. 

The Human Subcommittee (IRB) meets on the second Monday of each month. The Animal Subcommittee (IACUC) meets on the second Friday of each month. The R&D Committee meets on the fourth Monday of each month. All proposals received in good order in the Research Office (151) at least 15 business days before each month's scheduled meeting of the Committee's will be considered.
If you are submitting the same or a similar proposal simultaneously to more than one agency, please complete a separate "Request to Review" form for each agency.

ALL ENTRIES MUST BE TYPED. * NOTE: TITLE NO MORE THAN 142 CHARACTERS*

INSTRUCTIONS FOR REQUEST TO REVIEW RESEARCH PROPOSAL FORM 

Item 1. For administrative purposes, the individual designated Principal Investigator must have a VA appointment (see Item 5) and must be stationed at this Medical Center. If the "real" Principal Investigator of a proposal does not satisfy both criteria, designate yourself as the Principal Investigator and code Item 6, 02. If the “real" PI is a VA investigator at another VAMC, enter him/her as a Co‑Principal Investigator in Item 9. If the "real" PI does not have a VA appointment, do NOT enter his/her name on the form.

Item 6. Enter 02 if another Investigator will be the direct recipient of the funds or is the initiator of the proposal. Otherwise, enter 01.

Item 7. If type of Submission is Renewal, enter in 7a) the number of the project being renewed, i.e., the VA Project Number. If you do not know the number, call the Research Office at 212‑686‑7500, ext 4209 in Manhattan, or 718-836-6600 ext 3645 in Brooklyn.  Also, indicate in 7b) whether the title has changed. A title change is permissible ONLY if there is NOT a change in funding source (see Item 11). If the funding source is different, the project is New. If you are resubmitting a proposal that has been approved by the R&D Committee within 1 year, check New and if animal or human use is involved, indicate in Item 19 whether or not there has been a change in protocol or consent form.

Item 9. Do Not enter a Co‑Principal Investigator if the project is not funded. All Co‑Principal Investigators must have a VA appointment and must be designated a Co‑Principal Investigator on the submitted proposal or, as noted in Item 1 above, have an appointment at another VAMC. Do NOT enter Co‑Investigators, collaborators, technicians, etc. (Note: Co‑Principal Investigators have equal access to allotted funds.)

Item 11. Funding and Administrative Codes are listed on the reverse of this page. If only a portion of the total award will be available to you, enter the administrative code for the entity that will administer your funds.

Item 13. Please check "Yes" only if the major reason for the research proposal is to study the particular entity.

Item 14. Please enter only key words that are MeSH terms. If possible, at least one of the key words should identify the disease, the disorder, or the organ being studied. A booklet containing all MeSH terms is available for your personal use. If you do not have such a booklet, ask for one in the Research Office.

Item 15. If Animal Subjects (Item 12) is "Yes," enter every species and strain of animal that will be used.

Item 16. PLEASE INCLUDE AN ABSTRACT OF THE PROPOSED WORK. The abstract may be submitted typed single‑spaced (preferably 10 pitch; NOT dot matrix) or on an IBM‑compatible 3.5" diskette. If the latter, save the abstract single‑spaced and label the disk with the filename and the word processor used. In both instances, do NOT format (underline, italicize, right justify) and do NOT use subscripts, superscripts, Greek letters, or symbols. Use+/‑for±. 


